POSH Policy

1. PREAMELE

Rajdh ani Hour Ml Lim rted (h er einafter referred 1o & "AFRLY/Com pmylis o orgmization, which bdieve
and striv es o provid e asafe and secur e endronm ot oits employes towork . Feefomsend erbissor Seu d

Hamsment Hprovid es squd opportunity & dl s mmpleyess md do s notdiscimin ate o dnst &y ofis

Employees on th eground ofr digion, race.c ate, seq pl e ofbirth or ey of th em. Every Employ eeis ir eat
equ dby and with dignity and resp ect

The Compmy believes that Smud Hesament at he workplaeor any place oher the work plece, if

committel by an Emply eecr Bnploy e s a 5rave offence sidis puneh able s per hel avs of b e land.
Therghtofwom m o protection asanst 5=u d Hassm ent and therght towork with dsnily & euniversdly
recosnice] humm rghts od e Govemment of ndia ratified his right o womm by enacting he Sewa
Harmsm ent of ‘#om en at'Workpl ace (Prevendion, Prohibiton and Redresd) &ct 2013, and Rul es. This Act
ams to provd e protection g anst Seud Hr sasment of women at workplace and ©or prevention od
redrssd ofcompl dntsof Sea d Haassm ent and for m attersconn ected herewih or inddentd herelo

Th e Comp ay e echs that s Empleyees treat each oth er, p aticul arly fem d e Employees, & dsochients,
wih et er cnsite or oth ersis e and o e stakehold erswith disnity and resp ect,irr sp ective ofrdigion. rc e

cwte, sei, fnandd status or hierachy It is with this objective of oeding m environm mt free from

discrimin aicn and viol mc e sganstwom e, th & this Policyh s bem o eated.
Thi= Policgh®sbemn prepar el ®mper he stautoryrequr em ent &w el & th epolid esof th eCom p oy,

2. OBIECTIVE

s« To ulfl the stautorg requirement and to prohibit prevent od radres sy sctof send o b or
Seal d Harasam ent, toits fean d e Bnploy ees

s«  To ensure asafe md secur e enyironm ent o work o e fem a e Employees

«  Tocreale saames of the lavs on 5=ad Hr ssment and pendties therelo anong man &sers,
Fdness, mprentices, conr &t worker or oher Employees cdled by anyother nane and d eter any
at of S d Ha aam ent a5 dnst fem d e Bnploy ees

«  To mplement hie Policy, in letter and spirit, and o provdd e & sense of securty o the femde

Bnipl oy e
s+ Touphold he commitment of h e Compay o provide a1 environm mt condudvye 1o working of
femd e Bnplyee
3. SCOPE

3.1 This Policyis applicabl e iothe Oreclers & wel & the Empleyes of hieCompany. Eisdemned obe a

part of the servce conditions of the Empleyes. Howeser, locd | e will takepre adence, n cae of
repor ting of my caseof Smud Hr assmmt by il Employessin gecsr phicd locations oth e han hdia

3.2 Therul s ad procedur e of hie Policgshdl be spplicable to &l compl dnt of S=ud Hy sasment mal e

by a femde Employee of he Company asanst a mde Bnplyee or Enploy e, provided e ot of
hamsm enth & taken place & e work pl acein e ocourseofp erforming officid dutes



4. DEFINITIONS

d.1 "B e ed vweom m m eans.in re alon o b e stk place, awom o of avy o eowh eth e employel o not,
whi dleg esto b areb een subjectel o @y ctof S=wd Hey saam st by herspond ent

4.2 "Emploryee mems ap erson employal at aworkplace for anywork on resul o, temporary, al-hoe or d aly

wigs eh @iz dherdirecdyor throush & ssent.induding acon’ aclor, with or without th eknowl elge of
theprindpd employer,wh et er o r emun eration or not, or working on avoluntary b ais or ot erwise,
whether he termsof employm ent e epresel or imph el &ud ncbd e aooeeorker, acontr ot worker,
probaicn e, ranee, pprenficeorcdled by anyothersuch name

4.3 "Sequd Her msment’ indud es any on e or mor e of th e following unw deom e s or b eh aricur, wh eth e

direcy or by implicalion —
4.3.1 Phydcd contact md slvances:

4.3.2 Ademand or regu est By sea d faours:

4.3.1 Mking seu dysuggestiver em aks doutwomen:

4.3.4 Mking seu dyoolour e rem ks

4.3% sShowing porncer aphy in th e workpl &e;

4.3.8 &ny oth er unw e om ephysic d conductsuch & physicd contact, advances or mol estalion, stalling .
werh d or non verb d conductsuch & jokes, letters,phon e cals, tets,m sz ages hroush @pps,od a

nebsorking sites, em dls. displ ay ofpicur s, signswith sea d connotalion, s
Furth er, follovwing croumstances, anong oth er droum stances, (Fit cocurs or (s presentin rel dion o or

conn e ted with any actor b eh avicur of 500 d Her @am et may emount & Sedud He gaament—

4.3.7 mplied or eipidtpromise ofpreferentd treaim entin her employm ent:
4.3.8 mplied or edphidtthr estofd etrimentd reamentin ber employment;

4.3.89 mplied or edphict hrea dicuther presentor Lur e anploym entstatus:

4.3. 10 interference with her work or o ealing @ intimid ating or offmsive or heestile work endronment
forher:
4.3.1L Humil aling likely to affec th er h edth or safety.

d.4 “Workpl x @ indud e

4.4.1 smydepaim nt.org misalion, und ertdeing, establehm mt, enteprise insituton, ofice, brandh or
unitwhich & estdilished . craan ed . controll ed by h e Comp ey

4.4.2 myplacevidte by th e Empley ee aising cutofor durng th ecourseof employm entinduding awsit
to theofice of thechent.ofidd events, ¥ ansportaiion provid ed by § e employer B und ertadng

such a joum ey
L. INTERNAL COMPLAINTS COMMITTEE

5.1 Acommittee tobe known & “intend Compldnts Committer” or “Commitiee” shal be constiuted by
th eComp any toconsid e md r edress compl @nts of 5a d Hessm ent

5.2 The Comp my shdl nom in ate asenior | evel wom an Enploy e & th epr siding oficer.

53. & minimum of tws memb ers from @amongst the Employees and @ nominee from a nonsovernm ent
oy mbation or any ssod alon com mittel to the case of womm or aperson famila with the issu e
red aing 1o Seud Hassment shdl aso b enominatel by the Company 1o &t & members of the
Commitee



54. Them emb ersof th eCom mittee so cur endy nom in atel ae:

54.1 M Swal lain- Presiding Offic e

5.4.2 Ko BEE ha Membef

5.4.31 Kt &vind Gupta Kembe
5.4.4 Kte Poonan Gupta Exten a Bember

559 The Presiding Officer md every meanb e of th e Committeesh dl hold offce v ap ericd of 3 yeas from
th ed at= of nomin aion.

5.6 4 guorum of thr e= (31 m emb ers of h e Commitieeis required o b e present to conduct e proc esding s
Thegquorum sh dl nchid e th e Predding OFicer and twoi 2] ot er members

5.7 Mo personwho b 8 compl dnant witn ess, o d efend ent in th e compl dntof S=ud Harssmentshdlbe a
m emb er of th eComm itEe

5. B Anymenb e chag ed with 5= d Hasam entin awdtien compl @ntmuststep down & amember of the
Committeeduring th e enquiry

B. REPCRTING OF COMPLAINTSOF SEXUAL HARASSMENT

Eny A g eved wom anfoomplanmtmay mdk eacompldantof m dlesal Seiud Hr sament a worlpl ceto he

Committee, wh eth er dir ect{ em dl & [nfcEr gdh mib eencom | or ndir ect in widing, within ap edod of three (3]
meonhs from th ed ate ofindd en t

i1 Howw ever, wher e such compldnt cennotbem al e in wriing, &y memb er of he Committee, & hecae
mayhe,shdlrender dl reson dhle ssktanceto h e indriidu d concern ed for redu dng 4 e compl d@ntin
wriling.

f2. The compldnt may aso bem ale by the legd her or such other pason, n case the Aeg evel
wacim an oo plain et is un shle tomake acomplanton acountof her mmta or physicd incap adty or
death or oth erwie

f3.Th e compl dntmu st state th e Bllowing d etals, dong with th esupporing docum enks, in origina:
3.1 Adetaleddescripion ofhie dl exed ncd entin qu estion dong with th en an ecfthevicitm oid he

perp e abor frespond ent.d ate and localion of theindd ent, the d epaim ent in which § e&sgriess
wiom an wiorks, dc

3.2 thdlbessned by he Bggn eved wom o

3.1 thdlcontan thecontactd etdlsofh e Sgeriev e wom an;

3.4 Hemes and addr ess e ofwiln s

fid. The Comp my und erstands 4 oat it is difficolt B the dctim o com e brwad with a compldnt of Seu d
Hir mssm ent and r scosnices e victim sinterestin keeping them atter confidentid. itsh dl tadee d steps
toprotecth e privay of th eindiddu d mddng thecomplant ad he wiheses

% Th e Comp anvy sh al man tan arecord of d th edocoum enbsfproofsubmitted by th e Bgeri eved wom an or
th ep erp eir donr espond ent

7. CONCILIATION

The Committes may, before inid aing th e enguiry md at e spedic regu et of th e &gerievel woman, tdoe
stepsto setle hemater betwem her and e repond ent throush concili alion.



8. INQUIRY PROCESS

Bl The Committee, upon recept of the compldnt, shdl send a8 copy of the compldant 1o he
p erp etraton espond ent within apericd ofseven (7 working d s

B2. Therespond ent shdl fl e his reply dong wih his st of docum ens, nam es and &ldr sses of with sae
within apericd of ten (100 working d ays from th ed ate ofrc dpt of h e compl @nt

B3.TheCommitteesh dl m & einquiri esinto th ecomplantin acoord enc ewdth theeprindpl esofn aur d pstc e

B4. Thevenueofthe precesdings wil e decd ed by e Comm ittee k eqing in mind e convenimc e and
securty of th e Bgeri evel wom & focompl @nant

BY. The Committee mag, on a written request made by the complanmt, recommend & rasfer the

compl dnantor respond ent b0 any oth o work plee, or rantleaeto he complanmtup o apeiod of
hreefAimonths Sdch leareshadlbein aditon o th el e eoth erwise enitled o

Bi Thepaties shdl noth e dlow ed tobring anyles d prectifon er orepresentthemin hercee at sy st e
ofh e mguiryprecesdngs

BT. Thepatiessha, during e course of inquirg, hegiven ar esson bl e opportunity of bang head od a
copyof hie indingsshdl bemal e aval dil e io bodh the paties to endil e them toom e representaion

s dnstth efindings b dfore th eCommitiee

BE Hfthecompldanantor herspondemt desies mywimestobe cal s, 6 ey shdl communicate in weiling
o h e Commitiee 4 e nan e of wihn esses th at th ey propose toic dl. Th e r sponsibility of communicaing

wit the witneses lies with he complan antd efend ant regarding the date, time and veu e of the
m e=ting

B3 The Committeeshdl hdvetherght o terminae he enguiryprocesdings or give o eop o te d edsion, i
he compldnant or respond ent fals, withcut sufident c ase, & present himsd fh esdf & hree(3)

conseu iy eh emingsoonven ed by h e Presiding Offic e

B10. Th e ingquiry sh dl b e compl eted within am somum pericd ofnin ety (500 d as

9. INQUIRY REPORT

1 The Committeesh dl submit a reportof th efindings to th e Comp ey within ap ericd of ten [ 100 d &ys from
h e daeckthecompl etion of 4 e nguiry. & copyof hereportshal seobe prowid el tothe Pries

3. Where he Commitiee arves a acondusion that the dl ex dions g anst therspondent ha not bem
pross el , itsh dl recomm end 1o e Comp any th dno action is requir al.

83, Wihere mindd entof S=ud Hey asmenth & been d etermin ed by h e Committee, com ectiv etlisdplin ay
ahicn b aed on th esr avity of th ecffence m a¢ b er ecomm end ed 1o 4 e e agem entof th e Comp sy

84. Corrective whonm ayindud e sy of 4 e Bllowing:

8.4.1 Kend ating herespond ent to Bsu e alom d apolosy

8.4.2 Requirng e respond entto p o idp ate in counsding:



8.4.1 Wiritten warnng o therespondent smd a copy ofitm antana in th e Bnployeds dle;
8.4.4 Chage of work ssisnment ) transfer or dther he compldnantor hierespond ent:

84.9. Demotion of th er espond en s posiion

8.4.1 Deduction Fom hesd oy of h er espond ent, such sum, & th eCommitteem ay consid er gpropriate
toi b ep ad 1o h e compl @nantor

B8.4.7 Suspmsion of termin alion of h e servicesof th e Enploy ee Bund sultyofhe ofmce

g%, Wihere the Committee arves & acondusion that he complantw s ma e wih mdcious ntentor the
compl dnatrespond ent h & producel & fomed or misleading decument, it may recomm ed o the

Comp my o tde e action o dnst such party, & per he tem s of hier emplofment @reemmt sd any
mplicale | as.

i TheCompanysha actupon thereomm end aion within stote | 80) d s ofr eceiptof th er eport

87 The compldnant md herespondentsha havethedghtio app ed ifh ey & edissdisfi el with th ed edsion
of hie Commitiee before the appropriate Court, within a poicd of ninety (30) das of the
recoamim end aiion m ad eby e Committee

10.ANNUAL REPORT

TheComm ittee shdl prep e &n sinud r eport for each fnand d yew andsubmit hesame i the
Comp anye Ther eport sh dl contan -

kum b e of compl dnts of 5=0d Ha asmentreceyel o ayer

kum b e of compl dnts depoeed offduring th ey ex

tumb o of cases pending for moreth o nin ety 508 d ays

kum b o cfworkshops or av o enssprogran o dnst 5= d He ssmentc aried oot

Hature of acion taken by th eComp any

pEnTE



